
1 
July 2015 

 

PRE-TRIP INSPECTION PROCEDURES 
 
The bus driver must thoroughly perform an inspection of her/his bus each time that it is put into service. 

Here is what you are to do: 

 Check and inspect your bus, in the morning and again the next time you put it back into service, 

even if nothing was noted wrong the last time you drove the bus the night before or after your 

morning/mid-day run. 

 Complete the Pre-Trip Inspection, each time and document on the designated bus form, even if you 

find nothing wrong with the bus. 

 If you find a defect(s), you must note each problem and/or malfunction on the Bus Repair Form. 

Submit the form to the local district transportation office and contact the shop mechanic for review. 

The mechanic will determine whether to “down” the bus, and locate a sub bus, or if it is safe or not 

for you to drive at that time.  

Never drive a bus if you find something hindering its safe operation, unless the mechanic clears you to 
do so. You might compromise student safety, your well-being, or cause a violation of traffic laws. 
Performing a proper pre-trip could possibly keep you out of a crash or keep you from being stranded 
on the road.  
 

HOW TO PERFORM A PRE-TRIP INSPECTION OF THE SCHOOL BUS 

 Approaching the school bus, the bus operator shall check: 

1. For fluid leaks under the bus and if the bus is leaning 

2. The exterior of the bus for: 

A. Vandalism, including graffiti. 

B. Damage. 

C. Debris such as broken glass, bottles, nails, flat tires, open windows, doors or hood. If 

hood is open, that is signal that the bus is down or placed out of service. 

D. Broken reflectors or lens covers. 

 From the driver’s seat, the bus driver shall: 

1. Adjust the seat so that the steering wheel. Brake pedal, accelerator, and all controls can be 

reached comfortably 

2. Adjust the seat belt 

3. Check windshield, side windows, and mirrors for cleanliness and cracks 

4. Check all mirrors for proper adjustments. If needed, ask for assistance to adjust or tighten 

mirrors:  

A. Student overhead, inside, rearview. 

B. Right and left side flat mirrors. 

C. Right and left side convex mirrors. 

D. Right and left side cross view mirrors.  

5. Check operation of service door and latch, either manual or air-equipped 

6. Make sure parking brake is applied 

7. Turn key to activate ignition switch, check “ABS” and “Wait to Start” light comes on and goes 

off before starting the bus 
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8. Make sure transmission lever is in “N” (neutral) position 

9. Check that air conditioner is off 

10. Start engine. Never accelerate: let warm up at idle 

11. Check switches and interior controls/indicators: 

A. Horn. 

B. Defroster fans, high and low. 

C. Heater fans, low and high. 

D. Washer and wipers, high and low. See if wiping cleanly. 

E. Dome lights, turn on and off. 

F. Headlights, low beam, high beam.  

G. Driver fans, high and low. 

12. Check air conditioning system  

13. Two-way radio check: 

A. Announce: Bus number and radio check; listen for response.  

14. Check all gauges: 

A. Ammeter: Should show charge or adequate voltage 12-15. 

B. Oil pressure: Building to proper level 20-40 psi idle; 40-80 max psi driving. 

C. Air pressure gauge(s): Should build to 100-125 psi. 

D. Engine temperature: Building to 170-210 degrees. 

E. Fuel Gauge: Enough for trip. 

15. Activate strobe light switch and leave on 

16. Check camera light: Should be activated 

17. Check emergency equipment: 

A. Fire Extinguisher. 

B. First aid kit. 

C. Three reflectors. 

D. Body fluid cleanup kit.  

E. Belt Cutter.  

18. Air brake checks 

A. Test low pressure warning signal: 

 When you have enough air pressure so that the low pressure warning signal is not 

on. Turn the electrical power on and step on and off the brake pedal to reduce air 

tank pressure. The low air pressure warning signal must come on before the pressure 

drops to less than 60 psi in the air tank. Continue to fan off the air pressure by 

stepping on and off the brake pedal to reduce tank pressure. The tractor protection 

valve and parking brake valve should close (pop out) when the vehicles air pressure 

falls to the manufacturer’s specification (20-40 psi). 

B. Emergency Brake Check: With emergency (parking) brake engaged, put shifter in “D” 

(Drive). Step on accelerator gently. Emergency brake should hold securely. Return shifter 

to “N” (Neutral). Do not step on service brake pedal for this part of test. 

C. Service Brake Check: Disengage emergency brake. Step on service brake pedal firmly with 

left foot. Put shifter in “D” (Drive). Step on accelerator gently. Service brakes should hold 

securely. Air pressure should fall no more than 3 (three) PSI per service brake application. 

Once initial fall occurs, air pressure should hold. If air pressure continues to fall, apply 

emergency brake. Return shifter to “N” (Neutral) and engage emergency brake.  

**NEVER DRIVE THE BUS IF ANY PART OF BRAKE TEST HAS FAILED. WRITE UP BUS 
IMMEDIENTLY FOR REPAIRS** 



3 
July 2015 

 
19. Bus Lamp Check: Activate Master Switch, to check amber student lights, red students, hazard 

four- way flashers, headlights, hi beam headlights, right and left turn signals, clearance and 

running lights and flashing stop sign. Complete lamp check while making outside bus walk-

around. 

 Outside Bus Walk-Around 

1. Right Front Tires and Steering System: 

A. Check pressure. 

B. Check tires for cuts, damage, bubbles, and tread wear. Minimum 4/32 tread depth. 

C. Check hub seals for leaks. 

D. Check lug nut bolts for looseness, distortion, rust, or missing. 

E. Check rims for cracks or dents. 

F. Open hood, check for steering system defects: Bent, loose or broken parts, such as 

steering column, gear box, tie rods, pitman arm and drag link. Check hoses, pumps and 

for fluid leaks. Check vehicle fuel levels weekly.  

G. Check outside side-view and convex mirrors, must be securely mounted and clean. 

H. Hood latches secure. 

I. Lens covers securely mounted, not cracked, cleaned. 

J. Wiper blades flush mounted, soft and flexible.  
2. Front: 

A. Red student warning lights, flashing and clean lens covers not cracked or missing. 

B. Clearance lights, clean; lens cover in place. 

C. Lettering legible. 
D. Four-way emergency flasher, clean and flashing. 

E. Headlights, functions and clean. 

F. Crossover mirrors, securely mounted and clean. 

G. Safety guard crossing arm, extended and at right angle to bumper. 

H. Parking lights and lens covers. 

3. Left Driver’s Side: 

A. Battery box door, closed and secure. 

B. Two warning stop arms, extended with red lights flashing. 

C. Clearance lights; working and clean. 

D. Lettering, legible. 

E. Reflector: clean, not missing, not cracked.  

F. Tires and rims on rear axle: check same as front. 

G. Check spacing between tires, no objects between tires, minimum 2/32 tread depth. 

H. Check suspension system: Look for cracked or broken spring hangers, missing or broken 

leaves in the leaf springs, any loose cracked, broken missing frame members, and any air 

suspension systems that are damages or leaking. 

4. Rear of Bus: 

A. Right lights, illuminated and clean. No cracked or missing lens covers. 

B. Red student warning lights – clean and flashing. 

C. Clearance lights, working and clean. 

D. Four-way emergency flashers, working and clean. 

E. License plate and light – in place, working and clean. 

F. Lettering, legible. 

G. Emergency door, open wide from outside, closes securely. Glass clean, not cracked. 
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H. Exhaust pipe, tap foot lightly on pipe to verify, securely mounted. 

I. Check for damage. 

J. Strobe light flashing. 

5. Right Side of Bus: 

A. Same as left side. 

B. Fuel tank cap, securely mounted. 

C. Service door – moves on track, glass intact and clean.  

D. Handrail is secure. Rubber mat is securely crewed down on the steps. 

E. Stairwell light is working. 

F. Lift buses: Check lift door and lift for proper functioning. 

 Inside Bus Walk-Through 

1. Walk Down Aisle-Check: 

A. General cleanliness of bus. 

B. Front of seat backs and seat cushions for damage, need for repair, and for looseness. 

C. Seat cushions and frames for looseness 

D. Seat belts on buses for tears, cuts, twisting, and wear. 

E. Rear window for cleanliness. 

F. Rear emergency door – open wide and listen for buzzer. 

G. Lift bus: check wheel chair tracks, tie down and securement straps and occupant restraint 

systems straps for cleanliness, cuts, frays and wear. 

H. Lift bus: the operation of the lift and controls. 

2. Walk Up Aisle-Check: 

A. Seat backs for damage or need of repair. 

B. Seat backs for looseness. Push on corners. 

C. Window on both sides, condition of latches, cleanliness. 

D. Emergency exit windows on both sides, if equipped: open and close, listen for buzzer. 

E. Emergency roof hatches: open and close 

 Departure 
1. Fasten seat belt.  
2. Lights on for safety. 
3. Ensure two-way radio is on and audible. 
4. Follow traffic pattern of facility.  

 


